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B.A./B.Sc. (General) 3rd Semester
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PUBLIC ADMINISTRATION (In all Mediums)
Paper: Personnel Administration
(With Special Reference to India)

Time Allowed: Three Hours] [Maximum Marks : 90
Note :— (1) The paper will be of 90 marks and 10 marks will be

internal assessment.
(2) There are nine questions in all. The first question is

compulsory containing twelve short answer type
questions. The candidate is required to attempt nine
questions in about 25 to 30 words each. Each question
shall be of 2 marks each. Rest of the paper is divided
into four units, each unit has two questions and the
candidate shall attempt one question from each unit.
Each question shall carry 18 marks.

(Compulsory Question)
1. Attempt any nine questions of the following:

(i) Define Personnel Administration,
(ii) Give two characteristics of Bureaucracy.
(iii) Give two features of Civil Service.
(iv) Give two advantages of Position Classification,
(v) What is the tenure of the members of State Public Service

Commission ?
(vi) Where are IAS probationers trained in India ?
(vii) Give three advantages of Promotion on merit basis,
(viii) Define Morale.
(be) Give two remedies of corruption in India.
(x) Name the All India Services.
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(xi) Give two merits of Administrative Tribunals,
(xii) Give two advantages of Training.

UNIT—I
2. Discuss the meaning and significance of Personnel Administration.
3. Define Bureaucracy. Discuss its characteristics, demerits and remedies.

UNIT—II
4. What is Recruitment ? Discuss the merits and demerits of methods

of Recruitment.
5. Discuss the composition, functions and role of Union Public Service

Commission.
UNIT—III

6. What is Training ? Evaluate critically the system of Training to Civil
Servants in India.

7. Discuss the principles and significance of Promotion in India.
UNIT—IV

8. Analyze the problem of Corruption in India. Give its causes and
remedies.

9. What is Administrative Tribunal ? Discuss its types, advantages and
disadvantages.
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